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EDITING SLATE INFORMATION FOR MULTIPLE CODES  
 
Please contact customer service at cs@ad-id.org or (704) 501-4410 for assistance. 
 
Once codes have been created, you can edit the information about the codes.  For information on 
creating codes, please see the Creating Single Ad-ID Codes document.   
 
To edit information for multiple codes at the same time, follow these steps. 
 

1. Click on the “Edit/View Codes” button next to the prefix for which you would like to edit 
code information. 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
2. The next screen will list codes that have been created for that prefix.  (Please note if you 

have a large list of codes, there will be page numbers at the top and bottom of the screen 
to view additional codes.)  Check off the box next to the codes on this page you want to 
edit and click “Edit Selected.”  Please note that the View/Edit Metadata link will bring you 
to the metadata section and you cannot edit the slate information from that area.  For 
more information on the metadata section, please see the metadata document.  

 
If you need to edit multiple codes located on multiple pages, please use the Search 
function.   
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3. This will bring you to a page where you’ll see the selected codes.  The codes are 

separated by different background colors.  The same fields that are located on the slate 
page can be updated in this area.  You can copy and paste information from code to 
code if needed. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. When finished, click “Update All” to save any edits that were made. 
 
The page will update and indicate at the top that codes have been updated successfully.  To 
return to your list of codes, click on Back to Ad-ID Codes. 
 
From this area you can edit the information for additional codes and/or create more Ad-ID codes.  
 
Please see the Help section of the Ad-ID website for further assistance or contact Ad-ID customer 
service with questions.   


