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EDITING CODE SLATE INFORMATION 
 
Please contact customer service at cs@ad-id.org or (704) 501-4410 for assistance. 
 
Once codes have been created, you can edit the information about the codes.  For information on 
creating codes, please see the Creating Single Ad-ID Codes document.   
 
To edit information about codes that have already been created, follow these steps. 
 

1. Click on the “Edit/View Codes” button next to the prefix for which you would like to edit 
code information. 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
2. The next screen will list codes that have been created for that prefix.  (Please note if you 

have a large list of codes, there will be page numbers at the top and bottom of the screen 
to view additional codes.)  Click on the code to edit or view the slate information.  Please 
note that the View/Edit Metadata link will bring you to the metadata section and you 
cannot edit the slate information from that area.  For more information on the metadata 
section, please see the metadata document.  
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3. If changes are made to the slate page, click on the “Save Slate” button when finished to 

save the changes.  You can edit all fields in Ad-ID, but you cannot edit the code itself.  
The format, whether the code is SD, HD or 3D, cannot be edited either since the code is 
created based on that choice.  If you chose a medium in the 2 left columns of the list of 
media, such as Television: ALL, you can only edit the medium to other media in those 2 
columns.  You will not be able to make a TV code into a radio code or vice versa.  For 
more information, please go to the Ad-ID Structure section of the Ad-ID website. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The next page will indicate the code has been updated successfully.  To return to your list of 
codes, click on the “Show Ad-ID codes” link and this will bring you back to the list of codes for this 
particular prefix. 
 
To edit the information for multiple codes at once, please see the Editing Slate Information for 
Multiple Codes document. 
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From the Edit/View Codes area, you can also export the codes and information. 
 
To export, check off the box next to the codes you’d like to export then click one the “Export 
selected to XML” or “Export selected to CSV” button.  You can only check off codes on one page 
at a time.  If you need to export specific codes from multiple pages, please use the Search 
function.   
 
If you want to export all codes on a particular page, go to the page and check off the box next to 
the Ad-ID Code column heading, then click on the appropriate export button. 
 
If you want to export all codes for this prefix, do not check off any codes and click on “Export ALL 
to XML” or Export ALL to CSV”. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
After clicking on one of the export buttons, Open or Save the file.  Depending on the browser you 
are using, you may have to save the file before opening.  The XML and CSV files will include only 
the slate information.  The XML file can be used in other applications such as the slating 
application available through Boris FX.  The CSV file will open in Excel.  For more information, 
please contact Ad-ID customer service. 
 
Please see the Help section of the Ad-ID website for further assistance or contact Ad-ID customer 
service with questions.   


